
       

 

 

 

 

 

 

 

 

 

Dear Executives, Directors, Managers 

There is no doubt that our administrative assistants deserve recognition and appreciation. But do they 

always get it? It is time to show your appreciation to your administrative assistant, who has been the 

backbone of your departments, companies and businesses. This is the day to acknowledge their 

contributions, to say thank you, for lightening my administrative load so that I could focus on other 

key performance tasks.   

Demonstrating gratitude is beneficial to both the giver and receiver, and is vital to workplace 

happiness, productivity and business success. Additionally, expressed gratitude is a reward on its 

own and if unexpressed, it is like having a gift for someone and not giving it to them.  

Kone Village Boutique Lodge is delightful to take this perfect opportunity to organise a day to replenish 

administrative assistants, allowing them to unwind, to escape the workplace pressures and to have 

fun whilst enhancing their administrative prowess. The day is organized such that they learn from 
credible and compelling speakers who will offer vigorous wealth of information relative to their 

profession. Most importantly, allowing them to have a good time and indulgence in simple yet elegant 

food of the day, activities, music and gifts, expressing gratitude for their support which sometime is 

underappreciated and unnoticed.   

 

 

 

 

 

 

 

 

 

 

 

   

 

 

!!Replenishment Day!!  

 

07 September 2018  

!!Kone Village Boutique Lodge a place to celebrate administrator’s day!!  

 

 
 

Your hard work, diligence and professionalism are 

an inspiration to us all mostly invaluable to me. 

Thank You: 

Happy Administrator’s Day 



   

 

 

 

 

 

 

 

 

 

Reasons Why You Should Attend 

o One indispensable day out of the office for replenishment, will serve as a long-lasting investment for both 

your professional and personal advancement; 
 

o Network and explore the current nature of work, and seek to evolve & move forward in the changing business 

landscape; 
 

o Be inspired, be motivated and thrive in work and life; 
 

o Receive tips from credible speakers, hear experts and colleague’s advice to help you master your diverse 

role and 
 

o Relax, let your hair down, have a good time and fun 
 

Programme for the Day: 07 September 2018 

Theme: Replenishment Day:  

08h00 – 09h00  Registration and Morning refreshments 

09h00 – 10h00 

Ms. Nomfundo Xulu 

 

The essence of administrative assistants in the lives of Executives, Directors, 
Managers and business. Being resilient and efficient in managing your 
Executive’s – Manager’s state of mind, focus, and dynamism. What Executive 
do not say to you. 

10h00 – 11h00  

Ms. Felicity Shiba 

Rediscover your cheerful and optimistic attitude or disposition in both your work 
and personal life; building your professional image, confidence and personal 
brand. 

11h00 – 11h30   Tea 

11h30 – 12h30 

Mr. Mutodi Neshehe 

Interactive roundtable & Panel discussions: explore, engage, be empower by 
your fellow colleagues 

12h30 – 13h30  

Ms. Sonto Ndlovu 

Key Note Speaker: Thriving at work and personal life by redefining your 
perspective of challenges. Moving from “low morale and burnout” to making 
yourself relevant, invaluable, agile and adoptive. 

13h30 till late 

His Excellency Dr Malinga 

Entertainment and Networking 

FUN!!!!!!!FUN!!!!!!!!!FUN!!!!!!!!FUN!!!!!!!FUN!!!!!!!!FUN!!!!!!!!!FUN!!!!!!!!! 

Who Should Attend? 

 Executive assistants 

 Professional assistants 

 Administrative managers 

 Personal assistants 

 Administrative assistants 

 Clerical assistants 

 Secretaries 

 Receptionists 

 House executives 



 

 

 

 

 

 

    

 

Chief Executive Officer, Ms. Nomasonto (aka Sonto) Ndlovu, 

Key Note Speakers 

 

Sonto Ndlovu has held various brand management (classical marketing) positions at Unilever South Africa for 13 

years, 3 of which were spent in Kenya were she was exposed to some of the renowned FMCG brands from the 

Unilever stable. Worked at Standard Bank Corporate Investment Banking Division as head of brand marketing, 

sponsorship and events, attested that this experience inspired her to love brands and respect marketing. Her 

introduction to destination marketing was at KwaZulu-Natal Tourism Authority where she worked as a General 

Manager: Marketing for two years and served as global Manager of business tourism at South African Tourism and 

as a strategic executive director of communications, marketing and events in the City of Tshwane before taking up the 

current position at Limpopo Tourism Agency (LTA’s) Chief Executive Officer. 

 

Mr. Mutodi Neshehe 

Master of Ceremony 

 

Mutodi Neshehe is a South African actor and model best known for his role as Ndalamo Mukwevho on the SABC2 

soapie Muvhango. Achieved his Bachelor of Business Administration degree which enabled him run his film, media, 

advertising and event companies. He has also acted in dozens of commercials, soapies and a number of films amongst 

others: the SABC3 comedy-drama One Way, the M-Net drama Jacob's Cross, the M-Net soapie Egoli, the SABC2 

sitcom Skwizas and the ITV drama Wild at Heart, Windrider (1985), Lullaby (2007), Winnie (also known as Winnie 

Mandela, 2011), Stealing Time (2011) and Little One (2012), including Generations: The Legacy as a businessman 

named Zola.   

 

Ms. Felicity Shiba 

Felicity Hunt - Head Designer - FELICITY SHIBA (Pty) Ltd 

 

Felicity studied Fashion Design and Technology at the University of Johannesburg. While studying fashion she was 

scouted as a model and later became one of South Africa’s popular and most recognised models, gracing our screens 

on commercials, magazine covers and billboards. This experience as a model gave her a unique view of the fashion 

industry as a model and as the designer. Most South Africans know Felicity Shiba from when she burst into the 

television scene in 1999 as a continuity presenter on SABC 1. Her popularity and striking looks lead to her gracing 

magazine covers, appearing on billboards and starring in over 30 brand commercials. Felicity is the Director and 

designer of her brand SHIBA Easy Living. She is a stylist and fashion/image consultant to numerous celebrities. Her 

garments have graced the best dressed lists multiple times.  

“I am passionate about this industry and have been from the age of 9, there was never any doubt that this would be 

the route that I would to take. My goal is to make clothes every woman will want to wear, knowing that she will not 

only look incredible but feel comfortable too. It needs to be easy living clothing” ~ FELICITY SHIBA. 

 

 

 

 

 

 

                     N Ndlovu                           M Neshehe                       F Shiba                                   N Xulu      

 

    

   

  

 

 



 

 

 

Ms. Nomfundo Xulu 

Director at Department of Social Development 

 

“The way we communicate with others and with ourselves ultimately determines the quality of our lives.” - Anthony 

Robbins 

omfundo Xulu is a journalist by qualification and an editor by profession. She holds qualifications in Digital Marketing 

and SEO. Served in the media field for the past 11 years during which she has worked for, and co-founded, a number 

of print publications and online platforms for renowned institutions. She also has wealth of experience in the psyche 

of 360-degree marketing, strategy-creation, brand-building as well as internal and external communications.  In 2016, 

she was selected to be part of the 2017 Bloomberg Media Initiative Africa at the Gordon Institute of Business Science 

where she’s perusing studying towards Financial Journalism qualification.  

 

Dr. Malinga 

Special Guest Artist 

 

Dr. Malinga is a South African House, Afro-pop/Jazz, Gospel singer/songwriter and entrepreneur best known for his 

highly energetic performances, his trademark high kick and ultra-modern stage outfits. He is mostly loved for turning 

any ordinary song into a hit and to electrify any event with his charm and dazzling performance. Doctor Goodwill 

Malinga released his first album in October 2014. He called the album First injection. Dr Malinga is now an Ambassador 

of South African Tourism. He is also an event organizer. In year 2012 and 2013 he was voted the most talked about 

Celebrity in South Africa. He performed in top events and Awards Ceremony like Channel Metro FM awards, TV Base, 

Sports awards, Talent awards and many others. Dr. Malinga even went and performed abroad like in England and 

many other African Countries. He also did many several TV shows and TV Adverts like Shot left, MTN advert, Shield 

and also own a clothing Label Wadijaja by Dr Malinga. He recently appeared as a guest judge on idols where he 

bought some heat and humor into the show. 

 

 

 

 

 

 

 


